
Report of Benefit Usage

Name: Month
Due in Business Office Year
by the 5th Day of Following Month

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Date

Vacation
Hours Used
Sick
Hours Used
Other
Hours Used

Vacation
Hours Used
Sick
Hours Used
Other
Hours Used

Date    
Vacation
Hours Used
Sick
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Other
Hours Used

Vacation
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Sick
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Date
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Sick
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Other
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Date
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Other
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Total Vacation Hrs Used:

Total Sick Hours Used:

Total Other Hours Used:

Employee Signature Date

Supervisor Signature Date


	Sheet1

	Day1: Error!
	Day2: Error!
	Day3: Error!
	Day4: Error!
	Day5: Error!
	Day6: Error!
	Day7: Error!
	Day8: Error!
	Day9: Error!
	Day10: Error!
	Day11: Error!
	Day12: Error!
	Day13: Error!
	Day14: Error!
	Day15: Error!
	Day16: Error!
	Day17: Error!
	Day18: Error!
	Day19: Error!
	Day20: Error!
	Day21: Error!
	Day22: Error!
	Day23: Error!
	Day24: Error!
	Day25: Error!
	Day26: Error!
	Day27: Error!
	Day28: Error!
	Month: [0]
	Year: 2015
	Day1Vacation: 
	Day1Sick: 
	Day1Other: 
	Day2Vacation: 
	Day2Sick: 
	Day2Other: 
	Day3Vacation: 
	Day3Sick: 
	Day3Other: 
	Day4Vacation: 
	Day4Sick: 
	Day4Other: 
	Day5Vacation: 
	Day5Sick: 
	Day5Other: 
	Day6Vacation: 
	Day6Sick: 
	Day6Other: 
	Day7Vacation: 
	Day7Sick: 
	Day7Other: 
	Day8Vacation: 
	Day8Sick: 
	Day8Other: 
	Day9Vacation: 
	Day9Sick: 
	Day9Other: 
	Day10Vacation: 
	Day10Sick: 
	Day10Other: 
	Day11Vacation: 
	Day11Sick: 
	Day11Other: 
	Day12Vacation: 
	Day12Sick: 
	Day12Other: 
	Day13Vacation: 
	Day13Sick: 
	Day13Other: 
	Day14Vacation: 
	Day14Sick: 
	Day14Other: 
	Day15Vacation: 
	Day15Sick: 
	Day15Other: 
	Day16Vacation: 
	Day16Sick: 
	Day16Other: 
	Day17Vacation: 
	Day17Sick: 
	Day17Other: 
	Day18Vacation: 
	Day18Sick: 
	Day18Other: 
	Day19Vacation: 
	Day19Sick: 
	Day19Other: 
	Day20Vacation: 
	Day20Sick: 
	Day20Other: 
	Day21Vacation: 
	Day21Sick: 
	Day21Other: 
	Day22Vacation: 
	Day22Sick: 
	Day22Other: 
	Day23Vacation: 
	Day23Sick: 
	Day23Other: 
	Day24Vacation: 
	Day24Sick: 
	Day24Other: 
	Day25Vacation: 
	Day25Sick: 
	Day25Other: 
	Day26Vacation: 
	Day26Sick: 
	Day26Other: 
	Day27Vacation: 
	Day27Sick: 
	Day27Other: 
	Day28Vacation: 
	Day28Sick: 
	Day28Other: 
	Vacation_Total: 0
	Sick_Total: 0
	Other_Total: 0
	Day29: Error!
	Day30: Error!
	Day31: Error!
	Day32: Error!
	Day33: Error!
	Day34: Error!
	Day35: Error!
	Day29Sick: 
	Day29Vacation: 
	Day29Other: 
	Day30Vacation: 
	Day30Sick: 
	Day30Other: 
	Day31Vacation: 
	Day31Sick: 
	Day31Other: 
	Day32Other: 
	Day32Sick: 
	Day32Vacation: 
	Day33Vacation: 
	Day33Sick: 
	Day33Other: 
	Day34Vacation: 
	Day34Sick: 
	Day34Other: 
	Day35Vacation: 
	Day35Sick: 
	Day35Other: 
	Day36: Error!
	Day36Vacation: 
	Day36Sick: 
	Day36Other: 
	Day37: Error!
	Day37Vacation: 
	Day37Sick: 
	Day37Other: 
	Day38: Error!
	Day38Vacation: 
	Day38Sick: 
	Day38Other: 
	Day39: Error!
	Day39Vacation: 
	Day39Sick: 
	Day39Other: 
	Day40: Error!
	Day40Vacation: 
	Day40Sick: 
	Day40Other: 
	Day41: Error!
	Day41Vacation: 
	Day41Sick: 
	Day41Other: 
	Day42: Error!
	Day42Vacation: 
	Day42Sick: 
	Day42Other: 
	Name: 


